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- How old do the participants have to be? 
The participants should be between 16 and 27 years. It is possible to grant an exception in 
specific cases. Youths below 14 years of age can, in no circumstances, take part in the work-
camps. 
 

- How many participants can/have to be part of each group? How many participants do need 
to be part of the host country's group? 
For each group, a minimum of six youths need to participate. The hosting group also needs at 
least 6 participants, and it should not exceed 12 participants. 
 

- How many days should be the duration of a camp? 
An ewoca³ camp takes at least 14 days, arrival and departure days count as full camp days. 
 

- How are the ewoca³ funds adjusted if there are too few participants or too few days? 
The funding for 18 participants (respectively 6 participants per group) is 15'000 Euro for 14 
days. This is funding for 252 participant-days: 18 participants * 14 days = 100% = 15'000 Eu-
ro. 
 
If for example only 17 participants take part in a workcamp, only 238 participant-days can be 
accounted for: 17 participants * 14 days = 94.4% = 14'160 Euro. 
 
The same is true for a lesser camp duration. A camp which only lasts for twelve days can only 
account for 216 participant-days: 18 participants * 12 days = 85.71% = 12'856,50 Euro. 
 

- How much own funds and how much third-party funds are needed? 
50 percent of the total budget needs to be accounted for as own funds and third-party funds, 
that is the same amount that was applied for as funding from ewoca³. The funding by ewoca³ 
can not exceed 15'000 Euro, which is why only 15'000 Euro of own/third-party funds need to 
be specified. However, sometimes it might be useful to specify further own funds and third-
party funds, just in case some receipts have to be excluded from the ewoca³ accounting af-
terwards. 
 

- Can volunteer work be accounted for? 
Yes, work by volunteers can be accounted for as part of own funds. It is important to note 
that the volunteer work accounted for may not exceed 40 percent of the combined own 
funds and third-party funds, that is not more than 20 percent of the total budget. The volun-
teer work needs to be verified using activity reports or the like. It is important to note, that 
the rate used for volunteer work may not exceed 10 Euro/hour and one can not account for 
more than 10 hours per day. A form relating to this (Activity report) can be found on the 
ewoca³ homepage for download. 
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- What does one need to hand in together with the final account? 
a. Expenditure report in both digital and paper format, signed and with all receipts 
b. Project report 
c. Participant lists in original 
d. Feedback forms 
e. Press reports (If there are no or very few press reports about the camp: Verification 

of the press work of the project partners, e.g. press releases, invitations to the press, 
etc.) 

f. Photos and videos 
g. Call for funds for the remaining amount 

 
- How does the expenditure report work? 

The expenditure report is a receipt list, where all expenses have to be verified using receipts. 
The report is to be ordered by types of costs and chronologically by date of payment. It in-
cludes recipient, fund use, amount, and how the expenses are classified: own funds, third-
party funds, or ewoca³ funds. 
 

- What are running numbers and how should this be ordered chronologically? 
Each receipt (not each page) needs a unique running number, which can be found both in the 
list of receipts and on the receipt itself, and which is used only once in all of accounting. It is 
easiest to begin with 1 and then continue counting. The list also starts with cost type 1. With-
in this cost type, the receipts are ordered by date of payment and are numbered – the oldest 
first. Then cost types 2 to 5 follow, which are also ordered by date of payment. However, 
running numbers refer to all receipts. It is important that, in the folder you hand in, the re-
ceipts are filed using the same order as in the expenditure report. 
 

- How can I account for gasoline expenditures? 
Generally costs for gasoline can not be accounted for. An exception are gasoline costs, which 
are incurred using rental cars. These can be accounted for using the receipt from the gas sta-
tion. However, they can only be listed as using own funds or third-party funds. 
 

- How can I account for car usage? 
Automobile usage can be accounted for using the kilometre flat rate of currently 0,20 Eu-
ro/km. For this, a list of all trips needs to be handed in, together with printouts establishing 
the route and kilometres driven (e.g. Google Maps) of each trip. 
 

- How can I account for wages and salaries? 
Wages and salaries can be accounted for. You have to hand in a salary statement or pay slip, 
which lists the hourly wage (gross employer costs). The gross employer costs per hour needs 
to be multiplied with the hours worked for ewoca³. Please include a document which makes 
your calculation clear. 
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- How can I account for remuneration? 
Remuneration can be accounted for using invoices. Fees have to be adjusted to the local 
standards. Please note that you may not pay additional remuneration to employees. 
 

- What language do the receipts need to be in? 
All receipts need to be translated into German or English, if they are written in another lan-
guage. You also need to translate individual items. 
 

- Which is the currency of accounting, and how do I deal with receipts in other currencies? 
You have to account using Euro. In the case of receipts paid in other currencies, the exchange 
rates on the day of payment needs to be certified using a printout (e.g. oanda.com). You 
need to round to the second decimal place. Numbers of 5 and higher need to be rounded up, 
anything below five rounded down. However, if you exchanged a large amount of money on 
a single day, the day of exchange should be used for calculation the currency exchange rate. 
This should be specified in the accounting, to prevent further requests. 
 

- How do I use flat rates for accommodation and food? 
You can use the following flat rates: 
Accommodation and breakfast 22,00 Euro per day and person 
Half-board 27,00 Euro per day and person 
Full board 32,00 Euro per day and person 
Flat rate just for food: 10,00 Euro per day and person 
These have to be verified using the participant list and a document explaining the calculation. 
 

- If I use the flat rates, can I additionally account for special food and drinks (e.g. for an in-
ternational evening)? 
In general no further food may be accounted for. However, special events (like the interna-
tional evening, or ice cream during a visit to the swimming pool) may incur additional costs. 
These are then programme costs. 
 

- Can I pay out the food flat rate to the participants in cash? 
Yes, in the case of, for example, an excursion to a city it might be useful to pay out the 10 Eu-
ro per day to the participants in cash so they can buy food for themselves. However, always 
get a receipt for each payment including the signature of the recipient (Team member or 
adult participant). 
 

- Can I also account for hotel invoices? 
Yes, you can also use an invoice with the real costs instead of using the flat rates. However, 
please note that we need an explanation in case this amount exceeds the flat rates. 
 

- Can I use individual receipts from grocery shopping instead of the flat rates? 
Yes, you can also use receipts from individual grocers, if you find this prudent. 

 
 

- Can I account for alcohol? During the camp? At preparatory meetings? 
Alcohol can not be accounted for as a principle. 
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- How do I deal with (bottle) deposit? 
Deposits has to be deducted from the amount on the receipts. It is acceptable to mark the 
deposit on the receipt and adjust the amounts by hand. 
 

- Can I account for taxi costs? 
Taxi costs can only be accounted for in special circumstances. In addition to the receipt you 
have to hand in an explanation. A possible explanation might be the transport of materials, 
or the lack of public transport at this time of day and at this place. 
 

- Do I have to keep boarding passes and other tickets? 
Yes, all boarding passes and train/bus tickets have to be kept and handed in with the final ac-
counting as receipts. Only these can certify that the trip has actually been made. 
 

- Can administrative costs be accounted for? 
No, administrative costs can not be accounted for as a principle. Exceptions might be prepaid 
mobile phone cards, which are necessary for use during the camp. However, these are then 
programme costs. 
 

- How do I deal with participant insurance? 
You should procure health insurance, accident insurance, and personal liability insurance for 
all participants. But you can only account the costs incurred by insuring the German partici-
pants. Insurance for the non-German participants unfortunately has to be accounted for us-
ing own funds or third-party funds. 
 

- Do I have to hand in the receipts in the original? 
Yes, the receipts have to be handed in in the original. In case this is impossible due to ac-
counting for the providers of third-party funds, please copy the receipts and write an explan-
atory note. Please also make sure that all receipts can be reviewed by us at all times. 
 

- How much money can be accounted for using the ewoca³ funds? 
A maximum of 15'000 Euro can be accounted for, and only if the sum of own funds and third 
party funds also amounts to at least 15'000 Euro. 
 

- Do I have to use rebate possibilities like cash discounts? 
Yes, such rebate possibilities definitely have to be used. Please note that if such a possibility 
exists, the accounting may only include the reduced amount. 
 

- Can costs incurred within the framework of the ewoca³ supplemental programme (con-
gress, WCL, etc.) be accounted for? 
Yes, participation fees, travel expenses or the like, which are incurred within the framework 
of the supplemental programme, can be accounted for. 
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Is it possible to divide sums from single receipts among the different funding organisa-
tions? 
Yes, this is possible. For example, if you are funded by erasmus+, you may use the flat fees 
for travel of erasmus+ and enter them into the column for third-party funds. If any costs re-
main after that, for example because the flat rate did not cover all expenses, you can account 
for the remaining amount using the ewoca³ funds. 
 

- What is a workcamp? 
The term „workcamp/camp“ within the framework of ewoca³ refers to project-oriented 
youth encounters. Besides the shared work on a results-oriented project, educational and 
leisure activities are part of the programme. It is important that there is a sustainable result, 
something “that remains” and that benefits the social structures at the location. 

 


